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OFFICE OF TRAINING REGULATION NO, 5-1 20 Marel 1952

SUBJECT: OTR REGULATION AND NOTICE SERIES

1. This Regulation is the first of a now, aoded series designed

1) to standardize procedurss and policies thiroughout OTR, 2) tc provide

easy refsrence to official imatructions, 3) to simplify the revision or

. reeision of procadures end policies, and 4) to reduce the volume of

inptrustional memorande to a minimum,

2. As esteblished by CIA Regulations; the following classifientions
will‘be used for OTR Regulationss

Genaral

Security

Personnel

Training

Fisaal

Service

Proouremant

Operation

Lisison

Organization and Assignmerits
Budget

Communioation

Modioal

Corragpondence and Procedures

3. Within each category the Regulations will be mmbered in saquence
of issuanoe. Major changes will ba made by rescinding the original instruve-
tion and issuing a completely new Regulation using the original mmber.
Minor ohanges will be made by smending the originsl Regulation in the form
of a supplemant, @. g., 10-1/1,

4« A seperate OIR Notige sarles will be used for items of an
unofficial, informational, or temporsry matura. These Notisces will be
mumbered consecutively as issued during eash calendar year,

5. The Regulation and Kotice series are intended for the use of the
Director end the Depuly Directors of Training as & means of establinhing
policy or procedures or disseminating information having genersl afiest
throughout OTR or having apeeifis application %o TRS or TRG. Instrustions
parteining to a specific Division oy subordinate unit thereof should be
trensmitted by memorandum from the D'sputy Direetor directly to the nmit
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conocerned. Regulations and Notices of a policy making nature wiil be
prepared for the asignature of the Direator of Treining or the Depuly
Director concerned, Items of & non-policy nature may be signed by
Division or Staff personnel specifically dasignated. Ths Chief, Support
Staff, OTR, will coordinate the preparstion and distribution of all
Regulations and Notices. '

6. The security classification of esch issuance wiil be determined
by the signing official bassd on ths information oontained therein.
Howsver, ths clessificstion mey not be less than Regtricted.

7. The signing official will be responsible for deternining the
distzibution of each Regulation and Notine based on operational reguivre-
ments. Reguletions snd Notices which are intendsd for distridution
speoificelly to TRG of TRS will be identified by plasiug the appropriste
office abbreviation in parenthesss after the issuance munber. 4s an
additional distinetion, they will be reproduced on colored papars TRG,
yallow; TRS, pink, as distinguished from white for OIR. Organisstional
distribution will be indicsted st ths end of each issuance.

8. The Chiefs of organizational units down to Seotion level will
ba responsible for meintaining complete files of applicable Regulations
and Notices as a reference manual for psrsonnel in their units.

’ 9. Existing written and verbal policies and prosedures wiil econiinue
in effsct until modified or rescinded by an OTR Rsgulation or Notice.-
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